
Department of Development Services: SITE PLAN PROCESS 

NOTES: 

1. All timeframes are measured in business days. 

2. Meeting development for DRC, AAC and P&Z includes preparing backup materials, creating agendas, routing materials, reviewing plans and preparing staff reports 

3. Departments are given ten (10) working days to review plans for DRC. 

4. Per Section 157.32 (A) (2), the P&Z reviews “major” development, which is defined as new construction over 5,000 sq. ft., additions >25% or 25,000 sq. ft, residential 

projects >10 dwelling units, Community Facilities, and Master Plans. 

5. Per Section 158.04 the AAC reviews new construction over 5,000 sq. ft., additions > 25% or 25,000 sq. ft., landscape projects > 10,000 sq. ft., and properties on 

Trafficways Map.  

 

*This Chart does not take into consideration possible necessary relief mechanisms such as Variances, Special Exceptions, Temporary Permits, etc.  
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Site Plan submitted for DRC: 

(15
1
 days before meeting) 

Engineering, Police, Planning, 

Zoning, Waste Management, 

Landscaping and Fire. 

Review for 

Completeness: 

(5
1
 days) 

If “complex “comments (i.e. affecting 

multiple disciplines or site design), 

applicant must resubmit. 

If “minor” comments, applicant can 

move to next steps. 

DRC Meeting 

If not “major” development
4
, a Minor Development 

Order will be issued. If AAC review is not required
5
, 

applicant may file for a building permit at this point.  

If submittal is “incomplete”, letter is sent to applicant. 

Site Plan submitted for AAC
5
: 

(17
1
 days before meeting) 

Meeting Development 
2
 

Submittals are placed on first 

available AAC agenda. 

AAC Meeting 

Site Plan submitted for P & Z: 

(15
1
 days before meeting) 

Meeting Development 
2
 

Submittals are placed on first 

available P&Z agenda. 

P & Z Meeting 

If “not approved,” applicant must resubmit.  

If “approved”, P& Z Development Order is issued. 

Applicant may file for building permit. 

If “approved”, AAC Development Order is issued.         

If P&Z review is not required
4
, applicant may file for 

building permit at this point.  

Meeting Development 
2,3

 

Complete submittals are placed 

on first available DRC agenda. 

RESUBMIT 

RESUBMIT 

RESUBMIT 

RESUBMIT 

City of Pompano Beach 

If “not approved,” applicant must resubmit.  


